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 Get rid of what’s holding you down

 Start writing things dow

 Make an intention to be organize

 Use one to-do list for everythin

 Have a waiting list for to-dos

 Do weekly planning

 Plan your goal

 Align your priorities and goal

 Use a printed calenda

 Manage distraction

 Have a self-care routin

 No multitasking

 Do time trackin

 Don’t plan back-to-bac

 Declutter your ba

 Do your laundry weekl

 Organize your close

 Wash dishes right awa

 Clean up your des

 Declutter your PC

 Declutter your emails

 Organize cloud file

 Put things bac

 Have a clock in the bathroo

 Start meal planning

 Rething eating habit

 Improve your slee

 Fight bad habit

 Switch your mindse

 Shop mindfull

 Organize your finance

 Sort your document

 Have an emergency kit

 Have a birthday calenda

 Manage relationships

 Automate and outsource

 Schedule things in advanc

 Plan your weekends

 Be a good communicato

 Make to-dos shorte

 Do small tasks right away 
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