
How To Organize Gmail 
And Not Go Mad
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�� Use multiple account�

�� Archive email�

�� Enable reading pan�

�� Send emails to task�

�� Set desktop notification�

�� Highlight unread email�

�� Use keyboard shortcut�

�� Set group email list�

�� Use Undo Sen�

��� Create label�

��� Set filters and rule�

��� Use hashtag�

��� Star email�

��� Customize template�

��� Delete old attachment�

��� Use integrations

https://bordio.com

